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Simplicity is the ultimate sophistication

-- Leonardo da Vinci



 

A Bit of Context
Preparation
A Few Tips

Tools / Sources



1987 - Powerpoint created by Robert Gaskins 
and Dennis Austin for Mac

1988 - Powerpoint sold to Microsoft

1990 - Powerpoint for PC launched



Powerpoint could be the 
most powerful tool on your 

computer, but it’s not.  
Seth Goodwin 



The PowerPoint style 
routinely disrupts, dominates 

and trivializes content.
Edward Tufte



A presentation IS NOT a teleprompter



A presentation is a way to transfer emotion



A presentation is selling



Preparation



Some questions to answer...



How much time do I have?



What’s the venue like?

What time of day?



Who’s the audience?

What’s their background?



What’s the purpose of my talk?



What’s the central point?



If the 
audience is 

only going to 
remember 
one thing, 

what do you 
want it to be?



Can you summarize your idea in 15 words or less?

If not, keep re-working it 



TIPS





10 slides

20 minutes

30 point font



Take the age of the oldest person in 
your audience and divide it by two.

That’s your smallest font size



font
18 point

24 point

36 point

14 point

48 point

64 point

12 point

72 point



20-20 rule

Twenty slides, no more than 20 seconds on each

works out to just under 7 minutes



Handouts: Use a serif typestyle 



Onscreen: Use a sans serif typestyle



Every object on the screen 
should have some visual 

connection with another 
element on the screen

Hint:  Turn on Grids and Guides



No more than 6 words 
on a slide. EVER

And no cheesy images

No spins or action 
transitions

Never use built-in sound 
effects. Rip your own



Of course, you can break these rules...







Tools &
 Sources



images / visuals



This is not where you get images...



istockphoto.com



search.creativecommons.org







Central Reference Desk, NYPL   circa 1910http://www.flickr.com/commons



www.unclesamsphotos.com



www.dreamstime.com us.fotolia.com

www.stockxpert.com www.sxc.hu



Windows Mac

Screen capture tools





Production & Delivery Tools













LB1028.5 .M36 2001
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